TO:

Columbia Campus Responsibility Heads

FROM:

Leslie Brunelli

SUBJECT:
Development of Consolidated List of Service Charges for FY 2006

DATE:

Tuesday, February 22, 2005

In 2003 an annual process to solicit, review, approve and communicate changes to service charges was implemented.  This listing of service charges is intended to be a reference tool for all University departments for budget development.

The steps for FY 2006 will include:

I. Soliciting changes for existing service charges

Attached you will find two documents:

· Approved Consolidated List of Service Charges by Division for FY05

· Template for requesting changes to the Consolidated Service Charges by Division for FY 2006

Please review each charge for your service center and complete the template for any suggested changes to existing charges.  This information is due to the Budget Office by Tuesday, March 1, 2005.  

II. Requesting new service charges

For FY 2006, the Budget Office is again restricting the call for service charges to service centers as defined in the University’s cost accounting standards (BUSF 9.10) policy.  This is for “A” funded activities only.  As detailed in paragraph 9, a service center is established for the purpose of providing goods and services to the University community.  If your unit is interested in establishing a new service center for FY 2006, please email me the following information by Tuesday, March 1, 2005:

· Name of person and department responsible for the service

· Description and cost of the services being performed

· General ledger account numbers and department names for internal customers billed for the goods and services and the total anticipated charges for FY 2006

· Names and addresses of the external customers being billed for services and the total anticipated charges for FY 2006

· Financial information to support the development of the charge rates and justification of the need for the charges

III. Administrative review and approval

The Budget Office will provide the Administrative Council with a consolidated list of service charges for FY 2006 that reflects the items above for their review and approval by the middle of March 2005.  The Budget Office will communicate the council actions back to the requesting units.

The final Consolidated List of Service Charges for FY 2006 will be available upon approval and provided to all University departments.  Please contact me at 7-1967 or via email at lgbrunel@gwm.sc.edu should you need additional information or assistance.
C:  Business Managers
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