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Please enter username and password to access your account.

USERNAME:

PASSWORD: (Case Sensitive)

NOTE:Helpful tips are provided in red font to assist you.
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After you have successfully logged in, the Responsibility Department Fund Account Summary is displayed.
Example of Responsibility Department Fund Account Summary
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UNIVERSITY OF SOUTH CAROLINA

Responsibilty Code -02 -Provost A
Deptrund Department Resowrces  Expenses  Balance Manage
100004000 GENERAL INSTRUCTION 271,499 271,499 0 v
100004002 FRESHMAN PROGRAMS 11,000 11,000 0 v
100004003 CLASSROOM ENHANCEMENT FUND 540,400 540,400 0 v
100004007 SEARCHES 40,000 40,000 0 v
100004008 DEANS RECRUITMENT 299,797 299,797 0 v
100004009 GOVERNORS SCHOOL 10,000 10,000 0 v
100004013 EDUCATION INITIATIVE 3138 3138 0 v
100004015 JOHN PALMS 5,903 5,903 0 v
100004020 DIVISION OF ACAD AFF REALLOCATION FUNDS 33911 33911 0 v
100004040 PROVOST'S PROGRAM ENHANCEMENT 850,000 850,000 0 v
100004200 NEW FACULTY HIRING PROGRAM 2,001,000 2,001,000 0 v
100004200 NEW FACULTY HIRING PROGRAM 2,001,000 2,001,000 0 v
510004000 OFFICE OF THE PROVOST 1194127 1194127 0 v
B1000A030 PROVOST'S RESEARCH 10,000 10,000 0 v




To see each account’s detail of resources and expenses:
Click on the Department name
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'UNIVERSITY OF SOUTH CAROLINA DEPARTMENT FUND LIST

Responsibility Code -02 - Provost Mouse-over the Dbject Tile to see he full Desoription

Click on the Offce Adjustmens valuss to view detals of each record
RESOURCES Add New Obj. Code:

o). Proposed Requested
Deptfund  Code  Obj.THe Budget Base Uit Changes Budget

100004002 36336 Alloc-One Time From Humanities 15000 15000 o9 oom
100004002 36367  Alloc-One Time From Univ 101 15000 15000 N | o m
100004002 81150  TRF FRVCM ACAD UNITS 11000 o LN — 100 B

Totals: 41000 -30000 11000 o 11000

EXPENSES Add New 0bj. Code.

o). Ofice  Proposed Requested Comm
Deptfund  Code  Obj.THe Budgst  Adims Baze Uit Changes Budget ents.
100004002 52052  Printing-Non USC Work 1000 o w0 [ q 1000 @
100004002 52070 Contractual Services Reportab. 15000 15000 o[ 4 o m
100004002 53002  Educational Supplies 20000 15000 s [ q s @
100004002 53005 Food Supplies 5000 o swoo [ q s @

Totals: 41000 -30000 11000 o 11000

Overall Totals: 0 0 0 0 0




In this section, you may also add object codes to the resources and expenses section as needed.

To add a new DeptFund:

Click on the Add New Dept/Fund button

NOTE:You must submit an account memorandum to the Budget Office prior to May 20, 2005 before this action can be completed.  Any new accounts without prior documentation will be deleted after May 20, 2005.
To view details of Budget Office adjustments:

Click on the Office Adjmts Value
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o) Creg——— Recuested comm
Oeptund  Code  obi.THe budoet  Adimis Tace UnitChanges | budgst sms
100004002 36336 Allac-One Time From Humanities 15000 o9 0w
100004002 36367 Alloc-One Time From Univ 101 iS00 150 L) — o m
100004002 81150 TRF FRVCHM ACAD UNITS 1000 o mw[ g 1w m

Total: s w0 110 o o

EXPENSES ‘ndd New 0bj. Code

o) Creg——— Recuested comm
Oeptund  Code  obi.THe budoet  Adimts Tace UnitChanges | budgst sms
100004002 52052 PriningeNon USC Work 1000 0 [ — o0 @
100004002 52070 Conractual Services Reportat, ts00 s L —| o m
100004002 53002 Educational Supplies 2000 1500 o[ g sm @
100004002 53005 Food Supplies som0 0 E — sm @

Moo 30000 11000 o 11000





To Add Unit Changes:

Click in the Unit Change box and the following screen will open:
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Enter the unit change without any punctuation.

Click the Save button
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Click on the Offce Adjustmens valuss to view detals of each record
RESOURCES Add New Obj. Code:

o). Ofice  Proposed Requested Comm
Deptfund  Code  Obj.THe Budgst  Adims Baze Uit Changes Budget ents.
100004002 36336 Alloc-One Time From Humanities 15000 1500 o s0 [
100004002 36367  Alloc-One Time From Univ 101 15000 15000 o 4 o m
100004002 81150  TRF FRVCM ACAD UNITS 11,000 o o [ 100 B
Totals: 41000 30,000 11,000 500 11,500
EXPENSES Add New Obj. Code:
o). Ofice  Proposed Requested Comm
Deptfund  Code  Obj.THe Budgst  Adims Baze Uit Changes Budget ents.
100004002 52052  Printing-Non USC Work 1,000 o N — 1000 @
100004002 52070 Contractual Services Reportab. 15000 15000 o[ 4 o m
100004002 53002  Educational Supplies 20000 15000 soo [ q s @
100004002 53005 Food Supplies 5000 o soo [ 4 s @
Totals: 41000 30,000 11,000 o 11,000

Overall Totals: 0 0 0 500 500




Click the comments button[image: image8.png]


 to provide an explanation of unit changes.
To review the Responsibility Department Fund Account Summary with unit changes:

Click on the department fund list at the top of the screen
Example of Responsibility Department Fund Account Summary with unit changes
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UNIVERSITY OF SOUTH CAROLINA

Responsibilty Code -02 -Provost A
Deptrund Department Resowrces  Expenses  Balance Manage
100004000 GENERAL INSTRUCTION 271,499 271,499 0 v
100004002 FRESHMAN PROGRAMS 11,500 11,000 500 v
100004003 CLASSROOM ENHANCEMENT FUND 540,400 540,400 0 v
100004007 SEARCHES 40,000 40,000 0 v
100004008 DEANS RECRUITMENT 299,797 299,797 0 v
100004009 GOVERNORS SCHOOL 10,000 10,000 0 v
100004013 EDUCATION INITIATIVE 3138 3138 0 v
100004015 JOHN PALMS 5,903 5,903 0 v
100004020 DIVISION OF ACAD AFF REALLOCATION FUNDS 33911 33911 0 v
100004040 PROVOST'S PROGRAM ENHANCEMENT 850,000 850,000 0 v
100004200 NEW FACULTY HIRING PROGRAM 2,001,000 2,001,000 0 v
510004000 OFFICE OF THE PROVOST 1194127 1194127 0 v
B1000A030 PROVOST'S RESEARCH 10,000 10,000 0 v
test test 0 0 0 v
Totals: 5,271,275 5,270,775 500 L]




NOTE:Ensure the balance is $0 once you have completed all unit changes.  The final budget submission for your responsibility should not have any debit budget amounts in your revenue object codes or any credit budget amounts in your expenditure object codes.
For additional assistance, please call your Budget Analyst. 
As soon as budget entry is completed, please send your Budget Analyst an e-mail.
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