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PLEASE POST OR SHARE THESE IMPORTANT TIME SHEET DATES WITH OTHERS!
Time Sheets Due EARLY:

· Weekly time sheets & Exempt time sheets for November 15th must be entered and approved in 

ITAMS by 5:00 pm Friday, November14th.
· Weekly time sheets for the week ending December 13th and Exempt time sheets for the December 1-15 period must be entered and approved in ITAMS by 5:00 pm Friday, December 12th.

· Weekly time sheets for the week ending December 20th should be entered and approved in ITAMS by Monday, December 22, 2008.

Upon Our Return From the Holidays: 

REMINDERS: 

· All Corrections for the 2008 time sheets, including the week ending December 20th must be made by 5:00 pm Monday, January 5th. Failure to meet the deadline may result in incorrect leave balances. 

· 2009 Leave cannot be entered and will display zero balances on ITAMS until January 9th. (Thank you for helping to curb calls to payroll to report missing 2009 leave balances!)
TIP:  Now is a good time to view your year 2008 ITAMS time sheets to make sure all were submitted and processed.
Use the links located on the ITAMS login page to access additional ITAMS


Calendar Year End Information https://itams.csd.sc.edu/











