November 5, 2004

Memorandum

To:

University Employees

From:

Pamala T. Cope

Director of Payroll

Subject:
Direct Deposit

Effective January 1, 2005 all University of South Carolina employees must be enrolled in direct deposit.  To meet this requirement, all employees including faculty, staff, students, graduate assistants, and temporary employees will need to complete the enrollment process prior to January 1, 2005.  This change was recommended in the 2003 payroll audit and approved by the Board of Trustees.

In order to assist employees who have not already enrolled in direct deposit, the Payroll Office has compiled a list of Financial Institutions that will offer a free account to any University employee.  Two free withdrawals per pay period are also provided with the account.  Other services may be offered as well.    The free accounts are available to all employees, regardless of the employee’s credit history.  A list of the financial institutions that provide free accounts to all employees is provided below.

On November 18, 2004 from 11:00 a.m. to 2:00 p.m., the Payroll Office will hold the “Financial Institution Direct Deposit Event” in the Campus Room at Capstone.  Representatives from the financial institutions offering the free accounts will be available at the event to set up accounts and provide any assistance you may need to be in compliance with this direct deposit Condition of Employment.    If you are not enrolled in direct deposit, please plan to attend and review the free offerings these institutions will provide.  

If you have not enrolled or would like to make a change to your direct deposit, you can do so electronically using the VIP system at https://vip.sc.edu.   Should you be unable to connect to the Internet VIP system from work or home, Columbia campus employees can complete the enrollment information on the VIP system at the Payroll Office.  In the event an employee is unable to access VIP, a paper form can be printed from the Payroll website http://busfinance.admin.sc.edu/payroll and submitted to the Payroll Office. 
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Beginning January 1, 2005, if an employee’s deposit information is not provided prior to printing the employee’s first paycheck, the check will not be distributed to the department.   On the Columbia campus, the employee will need to come to the Payroll Office to provide deposit information in order to receive his/her payroll check.  Employees on non-Columbia campuses must go to their Business or Human Resources Office to provide his/her deposit information before receiving their payroll check.  

Thank you in advance for your cooperation.

     Financial Institutions

that Provide USC Employees Free Electronic Deposit of their 

Payroll Checks

Bank of America

Carolina Collegiate Federal Credit Union  

Carolina First Bank

First Citizens Bank

National Bank of South Carolina

Regions Bank

South Carolina State Credit Union

Wachovia

Visit the payroll website for additional information. http://busfinance.admin.sc.edu/payroll
