Mandatory Direct Deposit Information

New employees and employees who experience a break in service must sign-up for mandatory direct deposit when their new hiring documents are processed.
However, effective January 1, 2005, direct deposit will be mandatory for all University of South Carolina employees.  To meet this requirement, any current employee who has not yet signed up to direct deposit their payroll check will need to complete the enrollment process prior to January 1, 2005. This applies to all University employees including faculty, staff, students, graduate assistants and temporary employees.  

If you have not already enrolled in direct deposit, you may do so by clicking on the

direct deposit link at the bottom of the page (or login to VIP at https://vip.sc.edu, click the Employment tab & select Direct Deposit to sign-up.)
Who is subject to Mandatory Direct Deposit?

New employees & employees who experience a break in service

New employees and employees who experienced a break in service must sign-up when hired.

All current University employees (effective January 1, 2005)

Effective January 1, 2005, all USC faculty, staff, students, graduate assistants, and temporary employees will be required to direct deposit their payroll check. 
How do I sign up for direct deposit?

If you are not already participating in direct deposit, click on the link at the bottom of the page to sign-up electronically, or login to https://vip.sc.edu/ , click the employment tab to reach the electronic direct deposit information. If you are unable to complete your direct deposit electronically, Columbia campus employees can stop by the payroll office at 1600 Hampton Street (7th floor) for assistance. If you cannot access VIP, a paper form can be printed from the Payroll website at http://busfinance.admin.sc.edu/payroll and submitted to the Payroll office.
What happens if I fail to sign up for mandatory direct deposit?

Your paycheck will not be distributed to your department. The check will be held in the payroll office (Columbia campus employees) or the Human Resources office on your campus and must be picked up by you in person. However, before the check will be released, you must sign up for direct deposit while in the payroll (or the campus Human Resources) office.
I do not have a banking institution. What do I do?  

Provided below is a list of 8 different financial institutions that will provide a free account to allow you to receive your check at no expense.  Click on the link(s) below to learn more about these institutions.

Institutions that will provide free direct deposit for University employees: (click on the name to go to the website)

Bank of America
Carolina Collegiate Federal Credit Union
Carolina First Bank 

First Citizens Bank
National Bank of South Carolina
Regions Bank
South Carolina State Credit Union
Wachovia
Click on one of the following links to sign-up for direct deposit

View instructions on how to access VIP & sign-up for direct deposit
Go directly to the VIP web site (click on the employment tab after signing into VIP) 

