ITAMS Supervisors and Departmental Approvers -  a reminder about the ITAMS “People Search” function.

If you have employees who are terminating at the end of the calendar year, and/or employees who will be reappointed in January, please keep the following in mind:

When using the ITAMS “People Search” feature, make sure the “Active Position Only”  AND the  “System Wide Search”  check boxes are EMPTY before executing your search.  Leaving both check boxes EMPTY will ensure that you will retrieve all of your employees, including positions that are terminating at the end of December.

